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Account Log-In Page

PITTSBURGH

MER( Y This is the account log-in page. Here
A HERITAGE OF HOPE you will either need to create a new
MCcAULEY MINISTRIES account (if a new applicant) or use

Please SignIn

your existing log in if you have created
an account previously. It is imperative
that you use your functional work
email address as your log-in email.

Welcome to McAuley Ministries! If you are a new applicant or if this is the first time you are using our online application, please create a

Enter E-mail

Choose your option

log in by choosing the "new applicant” option below. After you create your account, return to the McAuley Ministries website to find the
link to the online application. If you are a returning applicant, please enter your e-mail and password below to access saved applications,

~ or to complete online grant reporting forms.
N\‘

—pp  MNew Applicant?

Enter password

Password

<&
<

Forgot Password?

m




Accessing the Online Application

There are two ways to access the online applications

1. Start a new application

To begin a NEW application proceed to the application form through the
links provided on the McAuley Ministries website in the How to Apply
section (www.mcauleyministries.orq).

2. Log into a previously created application account

If you have previously used the application system and created an
account, you can log back in to see applications that you have started or
submitted.



http://www.mcauleyministries.org/

Enter Tax ID Number
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Please enter your Tax ID:

Enter your organization’s
Tax ID / EIN number here. —

Done o Internet | Protected Mode: On i v HI10% v




Tax ID Error
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The Tax ID that you entered was not found in the IRS database. VWe cannot accept applications from organizations whose
tax information is not on file.

Please enter your Tax ID:

If your Tax ID is not found in the IRS database
you will receive this message. Please check the
number.

& Internet | Protected Mode: On 3 v H100% v




Required Attachments

Before starting your application, you may find it
helpful to gather the following information as PDFs to
attach to the application:

« Board of Directors list

* |[RS Determination Letter
 Most recent audit

* Project budget

« Racial Diversity and Equity Tool

 Letters of endorsement or Memorandum of
Understanding from your collaborators if applicable

* Your most recent 990 if the 990 is not posted to
Guidestar




Application

File Edit View Favorites Tools Help

i} Favaorites | {5 E Suggested Sites v @ | Web Slice Gallery ~ g | Free Hotmail

_| (& Major Grant Letter of Inquiry | |

A This is the actual application page where you
" will enter information for your application.

PITTSBURGH _ - »
Each required field is identified by a gold
M ERCY diamond and must be completed before the
AHERITACE OF HOPE application can be submitted.
McAULEY MINISTRIES

Major Grant Letter of Inquiny | Crganization Information | Proposal Information | Disclaimer and Submission Acknowledgement | Attachments | Review My Application

Major Grant Letter of Inquiry Printer Friendly Version | E-mail Draft

Required Fields

Save & Finish Later ] I MNext ]

e Internet | Protected Mode: On dy v W10% v




Application Sections
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If you want to print your

PITTSBURGH | gpplication, click here.
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McAULEY MINISTRIES

Organization Information Disclaimer and Submission Acknowledgement Review My Application
Major Grant Letter of (| Printer Friendly Version | E-mail Draft
oo
To navigate to the different Atany time that you want to
pages of the application, review your appllcatlon or - ;
you can click on the tabs here. when you're done, click If you want to email a draft
here. of your application, click here.
ED Internet | Drnterted Made: On Fow EA0% v




Required Attachments
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o:oDescrihe the total project cost, the amount requested from McAuley Ministries, other private and public funding sources (received and pending).

PR

Required attachments are outlined within the application
and generally include your Board of Directors list, IRS

Werd coun: 0 of 220 Determination Letter, most recent Audit, Project Budget,
and the Racial Diversity and Equity Tool. Depending on
your project, there may be other attachments, such as

TT————"" | letters of endorsement from your collaborators, or your
most recent 990 if the 990 is not posted to Guidestar.

+{+Project Budget

0:0Racial Diversity gnd Equity Tool

Browse... %

Click on the Browse button to locate

‘  the document to be uploaded from ’
your computer.
— Then click on Upload to attachthe | -
document. -




Optional Attachment
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You also have the option of attaching one 0
additional document such as an annual
report, organizational chart, or business
plan. The preferred format is a PDF.

Major Grant Letter of Inquiry | Organization Information Proposal Information Disclaimier and Submission Acknowledgement

This section may be used to attach one additional docup

Upload

The maximum size for all attge

Title:

File Name:

ents combined is 50 MB. Please note that files with certain extensions (such as "exe", "com”, "vbs", or "bat") cannot be uploaded.

. T
M\Chck on the Browse button to locate

m

Review My Application

Attachments

Printer Friendly Version | E-mail Draft

such as an annual report, business plan, or organizational chart. This attachment is OPTIONAL. PDF format is preferred.

the document to be uploaded from I
your computer.

[ Then click on Upload to attach the
document.




ave and Finish Later

File

R At any time, if you wish to save and continue the application at

v

& < > 3 @ * Page~ Safety~ Tools~= @v ?

-

a later time, you can click the “Save & Finish Later” button.

When you are ready to continue you will log back into your
grant application account. |

2

Major Grant Application | Organization Information | Proposal Infurmation | Disclaimer and Submission Acknowledgement My Application

| certify, to the best of my knowledge, that:

Disclaimer and Submission Acknowledgement Printer Friendly Version | E-mail Draft

m

| have read the draft Grant Award Agreement
| understand that if a grant is awarded, the organization will be advised of the amount and the complete and final terms of the grant

The organization will be prepared to enter into an agreement with McAyley Ministries and comply with the terms and conditions of the grant
The organization has received a tax-exempt ruling from the IRS and the ¥ax-exempt status of this organization is still in effect
This organization does not support or engage in any terrorist activity, and X grant is awarded to this organization, the proceeds of that grant will not be distributed to or used to benefit any

organization or individual supporting or engaged in terrorism or used for any other unlawful purpose

Save & Finish Later | | Review & Submit
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Save & Finish

m - |g, https://www.grantrequed - P '|

Fle Edit View Favorites Took H When you click on “Save & Finish Later”
¥ Favortes | ofs [ Suggested Stes ~ this is the page you will see.

| g My Account
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You will receive an email confirming that the document has been saved.

You will have the ability to log back into
your account and continue working
on your application.

Applications

m

Thank youl Your application has been saved. You should receive an e-mail confirmation shortly.

Below you will find any/all applications that you have begun to complete or have completed. Use the filter on the top nght hand side of the tool bar to filter between open and submitted applications.

Show |In Progress Applications |Z|

Application Name Project Title Requested Last Updated Action

Major Grant Letter of Inquiry We do good work 75,000 20100 07/10/2012 [l

Major Grant Application 20118 07/06/2012 & L

Major Grant Application 20119 07102012 =

Major Grant Application 20122 07/06/2012 &

Major Grant Application 20162 07/09/2012 & 2
Done € Intemet | Protected Mode: On du v E100% -




Review and Submit

File Edit View Favorites Tools Help
{; Favorites |i:é§ Suggested Sites v g8 | Web SIice_GaIIer;.rv & | Free Hotmail When you have fl”Ed |n each fIE|d and
| 88 WejorGrant Appication L | added all required attachments, you can |
A AR click on “Review & Submit” to review your
M ERCY application before submission. You will still
A HERITAGE OF HOPE have the opportunity to make needed
McAULEY MINISTRIES changes.

Major Grant Application | Organization Information | Proposal Information | Disclaimer and Submission Acknowledgement My Application

Disclaimer and Submission Acknowledgement

Printer Friendly Version | E-mail Draft

| certify, to the best of my knowledge, that:

* | have read the draft Grant Award Agreement

| understand that if a grant is awarded, the organization will be advised of the amount and the complete and final terms of the grant
The organization will be prepared to enter into an agreement with McAuley Ministries and comply with the terms and conditions of the grant
The organization has received a tax-exempt ruling from the IRS and the tax-exempt status of this organization is still in effect
This organization does not support or engage in any terrorist activity, and if grant is awarded to this organization, the proceeds of thgt grant will not be distributed to or used to benefit any

organization or individual supporting or engaged in terrorism or used for any other unlawful purpose

Save & Finish Later | | Review & Submit

m
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Application Review
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When you click on the “Review & Submit”
button, if any of the required fields/documents
is missing you will receive this message.

McAULEY MINISTRIES

Major Grant Letter of Inquiry | Organization Information | Proposal Information | Disclaimer and Submission Acknowledgement | Attach Review My Application

r'd
A Please correct the problems indicated below.

Address is a required field.
City is a required field.

- State is a required field.

- Postal Code is a required field

= Phone is a required field. 0 o - .

+ Annual Budget is a required field The system will then indicate the fields/attachments
» Year Founded is a required field. o o o o o

- Organization Primary Contact Prefix is a required field. tha.t are mlSSlng and requlred before SumeSSIon

= Organization Primary Contact First Name is a required field.

+ Organization Primary Contact Last Mame is a required field. .

» Organization Primary Contact Title is a required field /

» Organization Primary Contact E-mail is a required field.

= Organization Primary Contact Office Phone is a required field >

&,

e Internet | Protected Mode: On 5 v H100% ~




Application Submission
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If the application is complete, PITTSBURGH

you will receive this message and a
confirmation email. M ERCY

A HERITAGE OF HOPE

McAULEY MINISTRIES

Applications

Thank You! Your application has been submitted.

Below you will find any/all applications that you have begun to complete or have completed. Use the filter on the top right hand side of the tool bar to filter between open and submitted applications.

U Submitted Applications B

Application Name Project Title Requested Status 1] Submitted Action
Major Grant Letter of Inquiry We Do Good 25,000 20165 07/10/2012 3:13:04 PM &1
Done o Internet | Protected Mode: On ‘fﬂ - HI100% - g




Questions & Inquiries

If you have any questions about completing
the online application or the application
process, please do not hesitate to contact:

Marisol Valentin
412-578-6223
mvalentin@mcauleyministries.org



mailto:mvalentin@mcauleyministries.org
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